Session Plan – Photography
Wednesdays 1pm - 3pm

Venue(s): Walkley Ebenezer Church Fellowship room, Manor Fields.

Tutor: Natalie Walters, Luke Auty, volunteer(s).

Date: 

1pm-1.15pm: Make sure all users have finished lunch, are comfortable and are present in the room. Staff to ensure everybody is capable of participating in the session. If someone is not capable, deal with situation as per procedure(s) in their risk assessment or the session risk assessment. Staff to tell users what will happen in the session and make sure everyone understands. Staff to ask if there are any questions or concerns. If everyone is happy then continue with session. If there are any problems then staff should deal with them appropriately to ensure the session can continue.

Today’s session will be two groups staying at the church and the other group going to the Manor Fields walk. The group going to Manor fields park will be the wind group so all users in this group will go with  staff member NW in her car. Staff will make sure everyone has a map of the walk who wants one and that users have access to water before setting off. 

Staff will make sure everyone has their key rings with them and the numbers of staff in an emergency for when group goes out. 

Staff will make sure all they have numbers of members who have mobile phones for when we go out.

NW to reach Manor Fields around 1.30-1.45pm and begin the walk which will take 30mins. Staff to encourage users to take photos using the company's camera or their own phones. NW to return to Community Hub once the walk is completed at around 2.15-2.30pm

Staff to support the two groups who will staying in to go through their pictures on a computer. Staff and users will discuss the pictures and organise them into relevant folders. 

2pm-2.15pm: Break time. Allow people to buy food or drinks as requested and support people to use the toilet if needed. Make sure all hot drinks are made by staff only and nobody enters the kitchen except in case of emergency. 

2.15pm-2.45pm: Staff and users who have not been out will discuss the next weeks session. It will be all groups who go out so these two groups will study the map of the next walk and make plans. Any questions or comments will be discussed. The  groups will discuss the next  walk, plan the route, print off maps, etc. 

NW and the Wind group will be back by around 2.30pm. This group can have refreshments if needed and staff to support any users who need the toilet if required. 

2.45-3pm: Staff to tidy up the area, put work in folders and clear away equipment. 

